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Please use the following step-by-step directions to access your FY16 employee evaluation.  Should 
you encounter any difficulty along the way, please contact the Department of Professional 
Development at 561-649-6839 or PX 46839. 
 
From the Portal: 
• Click on the PeopleSoft link. 
• Click Human Capital Management. 
• Click Main Menu. 
• Click Self Service. 
• Click Performance Management. 
• Click Evaluations. 

 Select the Fiscal Year 2016 hyperlink in the Fiscal Year Column to display your 2016 Evaluation. 
• Carefully review the contents. 
• Select the “I agree with the contents” or “I disagree with the contents” box. 
• Click on the Submit Signature button. 
• A Signature Confirmation window will display. 
• Click the OK button. 
• Click on the Printable Version button to view or print the signed evaluation. 
 
Note: 
Please follow the same pathway to return after your supervisor has signed the evaluation or to 
view or print at a later date a signed evaluation.   Navigate to: Self Service> Performance 
Management > Evaluations 
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Follow this path:  PeopleSoft – Self-Service – Peformance Management – 
Evaluations – Choose 2016 – Click on the button “Annual Evaluation Report for 
Teachers” 
Note: 

- The link to the inquiry form is at the bottom of the report 

-  

 
 
 
 
 


